Privacy Policy
Your privacy is important to U BODY CORPORATE MANAGEMENT PTY LTD T/A U BODY CORPORATE MANAGEMENT. This privacy statement provides information about the personal information collected and used by U BODY CORPORATE MANAGEMENT. Where the word WE are referenced, it is implied that WE are U BODY CORPORATE MANAGEMENT.
Collection of personal information

[bookmark: _GoBack]We collect personal information for the purposes stated in this Policy from our clients including lot owners, suppliers, contractors, consultants, and service contractors engaged by ourselves or our clients.

Use of personal information

We use personal information we collect to service our clients in accordance with our administration agreement.  We will not use the collected information for any purpose that is not related to servicing our clients.  If required, we will obtain permission from our client prior to sharing their personal information with another individual or organisation.  We take all reasonable steps to destroy or permanently de-identify personal information if it is not no longer required to undertake our obligations under our engaged services.

How we store your information
We hold personal information in a number of ways, including in hard copy documents, electronic databases, email contact lists, and in paper files held in drawers and cabinets.  Paper files may also be archived in boxes and stored offsite in secure facilities.  We take reasonable steps to:
· make sure that the personal information that we collect, use and disclose is accurate, up to date and complete and (in the case of use and disclosure) relevant;
· protect the personal information that we hold from misuse, interference and loss and from unauthorised access, modification or disclosure; and
· destroy or permanently de-identify personal information that is no longer needed for any purpose that is permitted by the Australian Privacy Principles.
You can help us keep your information up to date, by letting us know about any changes to your details, such as your address, email address or phone number.
Securing your data
U BODY CORPORATE MANAGEMENT will take reasonable technical and organisational precautions to prevent the loss, misuse or alteration of your personal information and will store all the personal information you provide on our secure databases.

Updating our Privacy Policy
As U BODY CORPORATE MANAGEMENT PTY LTD reviews our policies we may update our Privacy Policy.  A current version will be posted on our website and a copy may also be obtained by contacting our Privacy Officer via info@u-bcm.com.au 
To ensure you are familiar with our most current Privacy Policy, please check this page periodically.
Third party websites
Links to third party websites that are not operated or controlled by us are provided for your information and convenience.  U BODY CORPORATE MANAGEMENT PTY LTD is not responsible for the privacy or security practices of those websites, which are not covered by this Privacy Policy. Third party websites should have their own privacy and security policies, which we encourage you to read before supplying any personal information to them.

